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USING OFFICE 2013: WITH WINDOWS 8

Apress. Paperback. Book Condition: New. Paperback. 108 pages. Dimensions: 8.9in. x 5.9in. x 0.3in.Learn OAice
the easy way, no jargon. Clear, concise and to the point. Using OAice 2013 is the essential step by step guide to
getting the most out of MicrosoD OAice traditional application (not SharePoint), providing a resource for both
the beginner and the enthusiast. This book explores constructing professional looking documents; adding and
using graphics and clipart; fonts, tables, graphs and formatting; creating stunning PowerPoint presentations
for your lessons, lectures, speeches or business presentations; PowerPoint animations and eAects; setting up
your projector and laptop ready to present; using Excel to create spreadsheets to analyse data; Excel functions
and formulas; Excel charts and graphs; and more. . . Techniques are illustrated in step-by-step using
photography and screen prints throughout, together with concise, easy to follow text from an established
expert in the field, provide a comprehensive guide to oAice applications. Whether you are new to MicrosoD
OAice, an experienced user or studying a computer skills course this book will provide you with a firm grasp of
the underpinning foundations and equip you with the skills needed to use OAice. What youll learnHow to get
started using MicrosoD OAice 2013 How to use Word 2013 How to use PowerPoint 2013 How to give
presentations using PowerPoint and OAice How to use Excel 2013 Who this book is for This book is for existing
OAice users new to OAice 2013 as well as those new to OAice altogether. Table of Contents1. MicrosoD OAice
2013 2. Word 2013 3. Powerpoint 2013 4. Giving Presentations 5. Excel 2013 This item ships from multiple
locations. Your book may arrive from Roseburg,OR, La Vergne,TN. Paperback.
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You May Also Like

DK Read ers A n imal H o sp ital L ev el 2  Begin n in g to  Read  A lo n e                
DK CHILDREN. Paperback. Book Condition: New. Paperback. 32 pages. Dimensions: 8.9in. x
5.8in. x 0.1in.This Level 2 book is appropriate for children who are beginning to read alone.
When Jack and Luke take an injured...
Sav e eBo o k »  

Do n t L in e Th eir Po ckets With  Go ld  L in e Y o u r Ow n  A  Small  H o w  To  Bo o k o n                                      
L iv in g L arge   
Madelyn D R Books. Paperback. Book Condition: New. Paperback. 106 pages. Dimensions:
9.0in. x 6.0in. x 0.3in.This book is about my cousin, Billy a guy who taught me a lot over the
years and who...
Sav e eBo o k »  

DK Read ers Day  at Green h ill  Farm L ev el 1  Begin n in g to  Read           
DK CHILDREN. Paperback. Book Condition: New. Paperback. 32 pages. Dimensions: 8.8in. x
5.7in. x 0.2in.This Level 1 book is appropriate for children who are just beginning to read.
When the rooster crows, Greenhill Farm springs...
Sav e eBo o k »  

Su mmer Fit  Presch o o l to  Kin d ergarten  M ath ,  Read in g,  Writin g,  L an gu age A rts                             
Fitn ess,  N u tritio n  an d  Valu es        
Summer Fit Learning. Paperback. Book Condition: New. Paperback. 160 pages. Dimensions:
10.6in. x 8.3in. x 0.5in.Summer Fit Activity Books move summer learning beyond academics to
also prepare children physically and socially for the grade ahead....
Sav e eBo o k »  

Th e Day  I Fo rgo t to  Pray    
Tate Publishing. Paperback. Book Condition: New. Paperback. 28 pages. Dimensions: 8.7in. x
5.8in. x 0.3in.Alexis is an ordinary five-year-old who likes to run and play in the sandbox. On
her first day of Kindergarten, she...
Sav e eBo o k »  
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Th e Bird s C h ristmas C aro l     
Digireads.com. Paperback. Book Condition: New. Paperback. 34 pages. Dimensions: 7.8in. x
4.8in. x 0.3in.Kate Douglas Wiggin (1856-1923) was an important reformer of childrens
education at the turn of the century. During a period when childrens
Do w n lo ad  Bo o k »      

Vikin g Sh ip s A t Su n rise M agic Tree H o u se,  N o .  15             
Random House Books for Young Readers. Paperback. Book Condition: New. Sal Murdocca
(illustrator). Paperback. 96 pages. Dimensions: 7.4in. x 4.9in. x 0.2in.Jack and Annie are ready
for their next fantasy adventure in the bestselling middle-grade
Do w n lo ad  Bo o k »      

Eagle So n g Pu f f in  C h ap ters        
PuAin. Paperback. Book Condition: New. Dan Andreasen (illustrator). Paperback. 80 pages.
Dimensions: 7.6in. x 4.9in. x 0.3in.A contemporary middle grade story about confronting
bullying and prejudice Danny Bigtrees family has moved to Brooklyn, New York,
Do w n lo ad  Bo o k »      

N igh t Sh iv ers M y stery  Su p ern atu ral Tales o f  M y stery  th e Su p ern atu ral Tales o f                               
M y stery  an d  th e Su p ern atu ral         
Wordsworth Editions Ltd. Paperback. Book Condition: New. Paperback. 464 pages.
Dimensions: 7.6in. x 5.0in. x 1.3in.Moving, his candle was instantly extinguished, and in the
very moment of being left in the darkness he saw, standing
Do w n lo ad  Bo o k »      

Th e Parab le o f  th e Talen ts     
Concordia Publishing House. Paperback. Book Condition: New. Paperback. 16 pages. Ages: 5 -
9 Grades: Kindergarten - 4 This book retells Jesus parable of the Talents (Matthew 25: 14-30
and Luke 19: 12-27). The Arch
Do w n lo ad  Bo o k »      
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